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	For SUL use only:

	Course Reference No.
	LUPS/2010/


Applicant Details:
	Name of Union/Lead Union:
	    

	Union Contact Person:
	    

	Telephone:
	    

	Email:
	    

	Address:
	


Course Name: 

	   


	Enter the Development Fund Reference to which this application relates (if any):  
	  


The union agrees to work with the provider that wins the contract through the Scottish Union Learning Procurement process and accepts the conditions of funding and the union responsibilities as listed on page 7 of this document.  

I confirm that I am authorised to sign this application on behalf of my union:
	Name of authorised Full Time Trade Union Official (please print)
	   

	Designation
	   

	Signature (in blue ink)
	   

	Date
	   


· Are you applying for funding to run 2 different types of courses e.g. IT and foreign language?  Complete a separate course application form for each course. 
· Are you applying for funding to run the same course more than once?  Complete one course application form, specifying the different locations and times for the course.
Ongoing Demand Applications

To repeat a course that has previously run at the same workplace for a new group of learners or to obtain further training for existing learners who are on a progression route and are now ready to move on to the next stage of training complete an Ongoing Demand Application form.

On completion of this form please submit a hard copy, signed in blue ink, to:

Fiona Wilson

ESF Co-ordinator

Scottish Union Learning

Scottish Trades Union Centre

333 Woodlands Road

Glasgow   
G3 6NG

Please submit an electronic copy to: pgallagher@stuc.org.uk
Course Information

*Please note that the information provided on this form will be used for tendering purposes.
Is the learning you wish to provide: 
	(double-click on checkbox and enable the  “checked” option)
	Accredited    FORMCHECKBOX 

	Non-accredited    FORMCHECKBOX 



	For accredited learning what qualification/part-qualification will be gained?  (Please contact the accrediting body e.g. SQA, or alternatively Scottish Union Learning, for guidance if necessary before completing.)



	For non-accredited learning, please state the level of the course: (basic, intermediate or advanced)



	Do you intend to offer these learners a progression route to (further) accredited training?
	YES    FORMCHECKBOX 

	NO    FORMCHECKBOX 


	Course Description:  Please provide a detailed description of the course content. 




	Give an indication of the expected objectives for learners.

Course Objectives:    




	Will the course be delivered on-site, i.e. at the workplace or in a trade union learning centre?
(double-click on checkbox and enable the  “checked” option)
Yes   FORMCHECKBOX 

No  FORMCHECKBOX 

Please give full workplace/ training location address :

If on-site training facilities are not available, please state the general area in which the training will take place.



	Give a range of dates (rather than a specific date) for the course(s) to start, to allow for flexibility.  (If you are running more than one course, please give estimated start and finish dates and times required for all courses and sessions.) 

How many courses will be delivered in total?
Course Details:

Course 1

Course 2

Course 3
Location 
Proposed Start Date 
Proposed End Date 
Day(s) on which Sessions to be Held 

Start/End Time of Sessions 
Number of Hours per Session

Number of Sessions

Total Hours per Course
Number of Learners on Each Course
Total Number of Learners:   
 Please give any relevant additional information. (Rotating shift patterns, restrictions on times/days e.g. between 4 & 7pm on weekdays only etc.)
 


	Which of the models of the Scottish Union Learning Fund (listed below) does the course you are proposing fit under? 

(double-click on checkbox and enable the  “checked” option)

Collective Learning      FORMCHECKBOX 
                      Specialist Learning    FORMCHECKBOX 

Individual Specialist Learning   FORMCHECKBOX 
          Local Learning   FORMCHECKBOX 


	Evidence of Demand: Please state what evidence you have to demonstrate the demand for the learning/training proposed.


	Course Participants:  Please provide an indication of the type of work undertaken by the proposed learners.  (Manual/clerical/admin/mixed and industry type)



	Please check the box below to confirm that the learning to be undertaken is not the responsibility of an employer and will be of benefit to individual learners.
Confirmed   FORMCHECKBOX 
  (double-click on checkbox and enable the  “checked” option)

	Please check the box below to confirm that the learning you are seeking cannot be funded from any other sources and give details of any investigation that you have made to verify this:

Confirmed   FORMCHECKBOX 
  (double-click on checkbox and enable the  “checked” option)
Details of investigation:
 


Please detail any specialist tutor skills/experience/qualifications that are required to deliver this learning.    

	Please provide a breakdown of any specific requirements for running the course. (Specialist equipment or materials, a mobile learning unit or off-site venue, residential accommodation, interpreter etc.)


	Give details of the facilities available on-site or in the Trade Union Learning Centre for the benefit of the provider.  (Maximum room capacity and set up options, IT equipment available, internet access, on-site system security restrictions on access/software, etc.)
  


Additional Supporting Information 

	Please use the space below to add any other comments you wish the panel to consider in support of your application.



Union Responsibilities

Unions that are successful in obtaining funds through the ESF Scottish Fund for Union Learning will have the following responsibilities:

· to accept the result of the tendering process and work with the Provider that wins the contract through the SUL Procurement process;
· to meet with the appointed provider to discuss and agree operational issues such as location, start dates/times in relation to course delivery;
· to make every effort to ensure that the learners who have signed up for the course attend; 

· to ensure employee release has been agreed prior to the start of the course where this is required;
· to co-operate, as far as is practical, with SUL in the event of an ESF audit which may include meeting with ESF auditors; 

· to include the ESF and SUL logos on any advertising materials when recruiting for courses;
· to contact the SUL ESF Team during the time the course is running regarding any proposed changes to start/end dates etc., or issues arising with the Provider;
· to complete and return an evaluation form after the course has been completed.
	For official use

	Date Application Received:
	
	Date Application Considered:  
	

	Status of Application
	Approved / Rejected *please delete as applicable

	Reasons for Rejection: 




Learning Fund Application Authorised on behalf of the STUC/ Scottish Union Learning:

For official use
	Name of authorised signatory:    

Fiona Wilson

	Designation of authorised signatory:    

ESF Co-ordinator

	Signature:

	Date signed:    
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