STUC Helen Dowie Award for Lifelong Learning
Nomination Form Guidance

Section 1 – Contact Details

To be completed as appropriate.
If the nomination is in the name of more than one individual please supply names of all nominees (on additional forms if necessary).  If the nomination is in respect of work carried out by a collective body; for example, a union branch, please supply one contact name only.
Person completing the form:

As you are the person completing the form and making the nomination, please fill in the fields with your individual contact details, including your first name, surname, union, workplace, mailing address, post code, phone number, fax number, mobile number and email address.   Then sign and date the form.  Please also ensure the form is signed by a Scottish Regional Secretary or equivalent official.
Nominee:

Fill in the details of the person you are nominating for the award, including his or her first name, surname, union, workplace, mailing address, post code, phone number, fax number, mobile number and email address.

Section 2 – Questions

*Please note that nomination can only be accepted from individuals and groups consisting of those who are not in paid employment with an affiliated trade union.
Is the nominee a lay union activist?

Answer this question to the best of your ability.  A “lay union activist” is one who is not a paid official of a trade union.

What position(s) does the nominee hold?

Answer this question to the best of your ability.  Fill in the dates and the position held by the nominee within the trade union structure.  Positions held can be at workplace, local, branch, regional or national levels.
Main Questions 
Please be as detailed as possible and provide specific examples.
1.) Describe how the nominee has demonstrated a commitment to the trade union movement.  

Give some background on how the nominee demonstrated a commitment to the trade union movement.  You may want to give a short history of the nominee’s involvement with trade unions, issues, campaigns, etc. You may wish to give specific examples of how others have been positively influenced by the nominee’s commitment to trade union values.  

2.) How does the nominee promote lifelong learning within their own organisation, workplace or community in Scotland?  

Describe the nominee’s specific dedication to lifelong learning.  How does the nominee help others within their own organisation, workplace or community?  How does the nominee promote lifelong learning within their trade union and/or to the wider trade union movement?  You may wish to give specific examples of the nominee’s actions in promoting lifelong learning to individual learners, workplaces, or local areas.  How is the nominee unique in their approach to trade union-led lifelong learning?  Please give as much information as possible on the nominee’s work in lifelong learning, overall and with specific examples.

3.) How have others been affected and influenced by the nominee’s work in lifelong learning?

Give an overview of how the nominee has influenced the lives of others through lifelong learning.  You may wish to give specific examples or percentages of learners who have been influenced by the nominee.  You may also wish to describe specific anecdotes or situations where the nominee has ‘gone the extra mile’ to help others, either individually or as a group.  Please be specific and give as much detail as possible.

4.) Additional Information

Is there anything else you feel should be considered regarding the nominee’s work in the trade union movement and lifelong learning?  For example, you may wish to describe how the nominee has overcome barriers or challenges, changed things for the better, etc. You may also wish to include articles or samples to support the nomination or ask the nominee to provide a brief summary or portfolio of their work.  You can use this space to highlight how the nominee’s work is exemplary or unique, and to describe anything ‘extra’ that has not been covered by any of the previous questions.

Checklist

Have you:

	 FORMCHECKBOX 

	completed the nomination form, with contact details, questions and answers?

	 FORMCHECKBOX 

	included as many details and specific examples as possible?

	 FORMCHECKBOX 

	ensured the form is signed by your union’s Scottish Regional Secretary or equivalent officer?

	 FORMCHECKBOX 

	included articles or samples of the nominee’s work? (optional)


Equal Opportunities
For information: An equal opportunities monitoring form will be posted to the nominee after the nomination deadline.  The STUC encourages the nominee’s participation by filling out and returning the equal opportunities monitoring form, but it is optional and responses are kept anonymous. 
Please post the nomination form and any additional documentation by 12:00 NOON on Friday, 22 January 2010 to:


Jennifer Payne

Scottish Union Learning

STUC Helen Dowie Award for Lifelong Learning

333 Woodlands Road

Glasgow G3 6NG

